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1. O6mme noJiokeHust

1.1. TlpaBuna oOMeHa JeIOBBIMU TIOIAPKAMH U 3HAKAMU JICJIOBOTO rocTenpuuMcTBa (fganee-IIpasumna)
pazpaboTaHbl N1 HYXJ MYHUIUOAIBHOTO aBTOHOMHOTO JIOHIKOJBHOTO 00pa3oBaTeNbHOTO
yupexaenuss ropoga HosocubOupcka «Jletckmii cag Ne 238 «Pyueék» (manee — YupexiacHue)
pa3paboTaHsl B COOTBETCTBMM ¢ mnonoxeHussMu Konctutymuu Poccuiickoit  ®Depepanuu,
®denepanbHoro 3akona ot 25.12.2008 r. Ne 273-D3 «O npoTUBOAEHCTBUHM KOPPYIIIMKY M MIPUHATHIMHU
B COOTBETCTBUU C HUMU UHBIMU 3aKOHO/IATEILHBIMU U JIOKATHHBIMHU aKTAMHU.

1.2. lpaBuna ompenessioT eauHbIe AN BCeX PabOTHUKOB YupexkaeHUs TpeOOBaHHS K JApCHHIO U
MIPUHSTHIO IETOBBIX ITOAAPKOB.

1.3. Yupexnenue mMONIepKUBAECT KOPHOPATUBHYIO KYJIbTYypy, B KOTOpPOW JENOBBIE IOJNAPKH,
KOPIOPATUBHOE TOCTEIPUUMCTBO U MPEJICTABUTEIILCKHE MEPONPUATUSI pACCMATPUBAIOTCS TOJIBKO KaK
MHCTPYMEHT [UISI YCTAHOBIICHUS W MOJAJEP)KAHHS [EJIOBBIX OTHOIIGHWH M Kak MpOSBICHUE
OOLIETPUHATON BEKIMBOCTHU B XO/I€ JEATEILHOCTH Y UPEKICHUS.

1.4. Yupexnenue UCXOAUT U3 TOTO, YTO JIOJTOBPEMEHHBIC JIEJIOBbIE OTHOIICHHS OCHOBBIBAIOTCS Ha
JOBEpUU M B3aUMHOM YyBaxkeHHMH. OTHOILIEHUS, MPU KOTOPBIX HApyIIaeTcsl 3aKOH WM MPUHIIHUITBI
JIETIOBOM STHKH, BPEIAT PEMyTallud YUPEXKIECHUS W YECTHOMY UMEHH ero pabOTHHUKOB, U HE MOTYT
00ecrneyuTh YCTOMYMBOE JOITOBPEMEHHOE Pa3BUTHE YupekaeHus. Takoro posia OTHOLIEHUS HE MOTYT
OBITh IPUEMJIEMBI B IPAKTUKE paOOThI YUpEKICHUS.

1.5. leiictBue IIpaBun pacmpocTpaHsieTcsl Ha BCceX paOOTHUKOB YUpEKICHHs, BHE 3aBHCHMOCTH OT
YPOBHS 3aHUMAEMOM JTOJHKHOCTH.

1.6. lannsle [IpaBuina npecieayer ciaeyromue Hemm:

- obecnieueHne €IUHOOOPA3HOTO TIOHUMAHHWS POJM M MeECTa JICJIOBBIX IIOJIAPKOB, JEIOBOTO
TOCTENPUUMCTBA, IPEICTABUTEIbCKIX MEPONPUITUN B ACIIOBOM MPAKTUKE YUPEKICHUS;

- OCYIIECTBIICHUE YITPABICHUYECKON M XO3AMCTBEHHOM AEATEIBHOCTH Y UPEXKICHUS UCKIIFOUYUTEIBLHO HA
OCHOBE HAJIJIeKAIIUX HOPM M TIPABHJI JIEJIOBOTO TIOBEIEHUs, 0a3UPYIOIIMXCS HAa MPUHIIMIIAX KadyecTBa
MIPEIOCTABIICHUS YCITYT, 3aIIUTHl KOHKYPEHITUH, HEOMYIIEHUS KOH(INKTa HHTEPECOB;

- OTIpeIeICHHe E€IMHBIX NJIs BCeX PA0OTHUKOB YUpexKAeHHs TpeOOBaHUI K JHapeHHIO U MPUHSATHIO
JEITOBBIX MTOJIAPKOB, K OPTaHU3AIMN U YYACTHIO B IPEICTABUTEIBLCKUX MEPOTIPUSITHSIX;

- MUHMMU3UPOBAHUE PHUCKOB, CBSA3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOJeHHEM B 00JIACTH IOIAPKOB,
MPEJCTaBUTENBCKUX MeponpusTiii. Hambonee cepbe3HBIMH M3 TAKMX PHCKOB SIBIISTFOTCS OMACHOCTH
MOJKYTa U B3ATOYHUYECTBO, HECIPABEATUBOCTH 1O OTHOIICHHIO K KOHTpPAreHTaM, MPOTEKIIMOHU3M
BHYTPH YUpEKACHUS.

2. TpeboBaHus, NpeAbsBIsieMble K 1€J0BbIM MOAAPKAM M 3HAKAM /1eJI0BOT'0 FOCTEeNPHUMCTBA
2.1. PaGoTHMKM Y4peKIeHHUs MOTYT MOJy4aTh JEJIOBbIE MOJAPKH, 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA
TOJBKO Ha OQHUIHAIBHBIX MEPONPHUATHAX, NMPH YCIOBHH, YTO ITO HE MPOTHUBOPEUYHUT TPEeOOBAHHIM
aHTUKOPPYIIIMOHHOT'O 3aKOHOJaTeIbCTBA M HacTosA MM [IpaBrmam.

2.2.Tlomapkn ® yCiyru, TpUHMMaeMble WM HPEAOCTABIIEMbIE YUPEKICHHEM, NepelaroTcs |
NPUHUMAIOTCS TOJIBKO OT MMEHU YUpeXKICHHS B LIEJIOM, a HE Kak IMOJApOK WM Mepefada ero oT
OTIIENTLHOTO PaOOTHHUKA.

2.3. JlenoBble MOAApPKH, KOTOpPBIE PAOOTHHKH OT MMEHH YUPEKACHHS MOTYT TepelaBaTh APyrduM
JULAM WM TPUHUMATh OT APYIHX JIMI] B CBSI3M CO CBOCH TPYHOBOH AEATEIBHOCTBIO, a TaKKe
MPECTABUTEIBCKUE PACXOIBl Ha JEJIOBOE TOCTEIPHUMCTBO JOJDKHBI COOTBETCTBOBAThH CIIEAYIOIIUM
KPHUTEPUSIM:

- OBITH TIPSIMO CBSI3aHBI C YCTABHBIMU IIEJISIMH JIESTEILHOCTH YUPEXKICHHS, JIMOO C MaMATHBIMHU
aaTtamu, I00MIIes MU, OOICHAIIMOHATILHBIMU TTPa3IHUKaMH, HHBIMU COOBITHSIMU;

- OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMH U HE SBJIATHCS MPEIMETAMHU POCKOIIIN;

- HE MPEICTaBIATh COOOW CKpHITOE BO3HAIPAXKICHUE 3a YCIyry, ACHCTBHE WIM Oe3nelcTBue,
MOMTYCTUTENECTBO HJIM TOKPOBUTEIBCTBO, MPEJOCTABICHUE IMPaB WM TPHHATHE OIPEICICHHBIX
peuieHuii, MO0 MOMBITKY OKa3aTh BIMSHMAE HA MOJydaTeds C MHOM HE3aKOHHOW WM HEITUYHOU
IEIIBIO;



- HE CO03/1aBaTh JUId TOJydaTelss 00s3aTelbCTBA, CBA3AHHBIE C €ro CIIYy)KEOHBIM IOJOXKEHUE WIH
UCIIOJTHEHUEM CITY>KEOHBIX (JOHKHOCTHBIX) 00s13aHHOCTEH;

- HE CO3/1aBaTh PEIMYTallMOHHOTO PUCKA JJISI IEJIOBOTO UMUJIXKA Y UpEKICHHsI, PAOOTHUKOB U MHBIX JIUII
B CIy4ae PacKpbITHs MH()OpPMAlMM O COBEPLICHHBIX I0JapKaxX W IIOHECEHHBIX MPEICTaBUTEIbCKUX
pacxozax;

- HE TMPOTUBOPEUUTH MPUHIMUIAM U TPeOOBAHUAM AHTUKOPPYHIIMOHHOTO 3aKOHOJATENIbCTBA
Poccuiickoit @enepaunu, [lTonoxxeHno 06 aHTUKOPPYINLIMOHHON MOMUTHKH B YupexneHun, Kogekcy
ATUKU U CIY>KEOHOTrO TMOBEJCHUS PAaOOTHUKOB YUPEXKIEHUS U OOIIECIPUHATHIM HOPMAaM MOpald H
HPaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKH, B TOM YUCIIE B BUJI€ OKA3aHUs YCIYT, 3HAKOB 0COOOr0 BHUMAHHS M y4acTUs B
pa3BieKaTEIbHBIX M aHAJOTMYHBIX MEPOIPHUATHIX HE JOJDKHBI CTaBUTH NPUHUMAIOIIYI0 CTOPOHY B
3aBHCUMOE TIOJIOXKEHHE, NPHUBOJUTH K BOZHUKHOBEHHUIO KaKHUX-THMOO BCTPEUYHBIX 005A3aTENbCTB CO
CTOPOHBI MOJIydaTesss WIM OKa3blBaTb BIUSHUE HAa OOBEKTHUBHOCTH €r0 JAEJIOBBIX CYXKIEHUU U
pELICHUIA.

2.5. CTouMOCTh M TEPHOAMYHOCTh JapeHHss U TOJYYECHHS JEJOBBIX MOJAPKOB W/WIM y4acTusl B
IIPEICTaBUTENBCKUX MEPOIIPUATHAX OJHOTO U TOTO K€ TPETHErO JIMLA JOJDKHBI ONPEAEIATHCS NE€I0BON
HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kadectBe NOJApKOB paObOTHUKM YUPEXKIEHHUS [JODKHBI CTPEMHUTbCS HCIOJIb30BaTh B
MAaKCUMAaJIbHO JIOIIYCTUMOM KOJIMYECTBE CJIy4aeB CYBEHUDPBI, NPEAMETbl M H3JEIUsA, HUMEIOIINE
CUMBOJIUKY YUPEKICHUS.

2.7.Tlogapki W YCIYTH HE JOJDKHBI CTaBHTh IO/ COMHEHHME HMMHU/DK WM JEJOBYIO PEIyTalHrio
VYupexxaeHus win ero paboTHUKOB.

3.IpaBa M 00A3aHHOCTH PAaOOTHUKOB YUpe:KIeHUS NPH OOMeHe IeJIOBbIMU MOJAapKaMH U
3HAKAMHU /1€JI0BOT0 rOCTENPUUMCTBA

3.1. PaOoTHMKM, TpeAcTaBsisi WHTEPEChl YUPEXKIEHUS WIM ACHCTBYS OT €ro HMEHH, IOJKHBI
CO6J'IIOI[3.TI) T'paHULbl JOITYCTUMOI'O IMOBCACHUA IIPH O6M€He ACJIOBBIMHU IMOJAapKaMUu U IIPOSABJICHUHA
JIEJIOBOTO TOCTETIPUUMCTBA.

3.2. PaboTHHUKH YUpeXACHHUs BIpPaBE JAApUTh TPETHUM JIMIIAM U TIOJIY4YaTh OT HHUX JIEJIOBBIC MOJAPKH,
OpPraHHU30BBIBATH U YYACTBOBATH B MPEICTABUTEIBCKUX MEPONPHUATHIX, €CIU 3TO 3aKOHHO, STUYHO U
JienaeTcsl UCKITIOYUTENBHO B JIETTOBBIX IEJSAX, ONMPEACNIeHHbIX HacToAmuMu [IpaBunamu.

3.3. [Ipu m0OBIX COMHEHHSIX B MPABOMEPHOCTH WM JTHUYHOCTH CBOUX JACHCTBHI paOOTHUKU
Yupexnenus 00s13aHbI IIOCTaBUTh B HU3BECTHOCTH 3aBEYIOLIErO VYupexaenuem
Y IPOKOHCYJIBTUPOBATHCS C HUM, MPEXKJIE YEM IAPUTh WU MOJIy4aTh NOJAPKH, UJIM Y4aCTBOBATh B T€X
HJIN UHBIX NPCACTABUTCIILCKUX MCPOIIPUATHUAX.

3.4.1lpu mnony4yeHWHW [OETOBOTO TMOJApKAa WM 3HAKOB JIEJIOBOTO TOCTENPUUMCTBA PaOOTHUKU
quemaeHlxm 00s13aHEBI OpUHUMATb MCPbI 110 HCAOMYHICHUIO BO3MOXHOCTH BO3HWKHOBCHUA
KOH(JINKTA HHTEPECOB.

3.5. PaboTHHKM YupexIeHHS HE BIPABE HCIIOIB30BATh CIY)KEOHOE IOJIOKCHUE B JIMYHBIX IIEIIAX,
BKJIFOYAsi UCIIOJIb30BAHUE UMYILIECTBA YUPEKACHUS, B TOM UUCIIE:

- U IOJIYUCHUA MTOAAPKOB, BO3HATPAXKACHUA W WHBIX BBITOA IJIA ce0s JINYHO U APYyTrux Jivun B oOmMmeH
Ha OKa3aHHe YYpEeXKJIECHHEM KaKuxX-TMOO YCIyr, OCYILECTBICHHUS JHOO HEOCYILECTBICHUS
oTpe/IeTICHHBIX ACHCTBUM, Iepeaaun nH(OPMAIIUU, COCTABIISIIONIEH KOMMEPUYECKYIO TaliHY;

- U OJYUCHUA TTOAAPKOB, BOZHATIPAXIACHUA W WHBIX BBIIOA IJIA JIMYHO W APYIrUX JIMIL B IMPOLECCCEC
BEJEHUS Jes YupekIeHHs, B TOM YHCIe, KaK /0, TaK M IOCJI€ MPOBEACHHS IIEPEroBOPOB O
3aKIIFOYCHHUHU I'Ppa’XAaHCKO-IIPABOBBIX JOIOBOPOB U UHBIX CHCJIOK.

3.6. PaGoTHrkaM YupekaeHWss HE PEKOMEHAYETCs NMPUHUMATh WIH TepelapuBaTh MOJApKH JHOO
yCIyrd B JIIOOOM BHJIE OT TPEThUX JIMII B KauyecTBe OJAaroJapHOCTU 3a COBEPIICHHYIO YCIYTy WIH
JAHHBII COBET.

3.7. He nomyckaeTcs mepenaBaTh M NPUHUMATh MOJAPKH OT YUPEKACHHUS, €ro pPaOOTHUKOB H
Mpe/icTaBUTENIe B BUJE JCHEKHBIX CPEJICTB, KaK HAJIMYHBIX, TaK U OE3HATUYHBIX, HE3aBHCHUMO OT
BaJIIOThI, a TAKXKC B (I)OpMe aKL[PIfI, OINIIMOHOB UJIN UHBIX JIMKBUIHBIX IICHHBIX 6YMaF.



3.8. PaboTHMKM YupexIeHus JOKHBI OKa3bIBaThCs OT MPEIOKEHUH, MOTydYeHUs TOJapKOB, OIIaThI
UX PACcXOJIOB U T.II., KOTJIa TIOAOOHBIE IEHCTBUS MOTYT MOBJIUSATH WM CO3/aTh BIICUYATICHNE O BIUSHUU
Ha MCXOJ CICJIKH, Pe3yJbTaT IPOBEICHUS TOProB, HA IPUHUMAEMbIE YUPEKICHUEM PEILICHUS U T.1.
3.9. AnMuHHCTpanyst ¥ pabOTHUKHM YUpexIeHHs He MpHeMIoT Koppymiud. Ilogapku He MOIKHBI
OBITh UCTIOIB30BAHBI JJIs1 JAYW/TIOIYUYEHHS B3STOK WIM KOPPYIIMHU B JTIOOBIX €€ MPOSBICHUSAX.

3.10. PaGoTHuK YupexaeHus He BIpaBe MpeaiaraTh TPETHUM JIMIAM HIN MPUHUMATH OT TaKOBBIX
MOJIapKOB, BBIIUIATHI, KOMIEHCAMHA U T.I. cTouMOCThio cBbiie 3000 (Tpex Thicsd) pybneit unm He
COBMECTHMBIE C 3aKOHHOW NPAKTHUKOM JEJNOBbIX OTHOIIEHWH. Ecnu pabGoTHUKY VYupexaeHus
npeJyuIaraloTcss MoJ00HbIE TMOAAPKU WM JCHBI'M, OH O053aH HEMEUJIEHHO 00 3TOM 3aBElyIOLIeMY
YupexaeHuem.

3.11. PaGotHuk  YupexaeHus, KOTOPOMY TIPH  BBIIOJHEHHWH JIOJDKHOCTHBIX — 00s3aHHOCTEH
IpeUIaraloTcs NoJapKHu UM MHOE BO3HArpaXKACHUE KaK B IPSIMOM, TaK U B KOCBEHHOM BHJIE, KOTOPBIE
CTIIOCOOHBI MOBJIMATH HAa TIOJTOTABIMBAaeMbIe W/UIM MPUHUMAaEMbIe UM PELICHUs UM OKa3aTh BIUSHHE
Ha ero aelicTBue/0e3nelicTBIE, JOIKEH:

- OTKa3aTbCsl OT HUX O HEMEIJICHHO YBEJIOMHTDH 3aBEAYIOIIETO YUpexIeHUEM O (akTe MpenioKeHUs
noaapka (Bo3HarpakJIeHus);

-0 BO3MOXXHOCTH HCKJIIOUUTH JaJbHEHIINE KOHTAKTHI C JIMIIOM, MPEJIOKHUBIIUM IIOJAPOK HIIH
BO3HArpaxaeHue, ey TOJIbKO ITO HE CBA3aHO CO CIYXKeOHON HEOOXOIUMOCTBIO;

- CIydae, eCiM TOJAapOK WM BO3HATPaXIEHHE HE TPEICTABISACTCS BO3MOXKHBIM OTKJIOHHUTH WU
BO3BpAaTUTh, IHepefaTb €ro ¢ COOTBETCTBYIOUIEH CIIy)KEOHOM  3amMCKOM  JUIsl  MPHUHATHUS
COOTBETCTBYIOUIMX MEp 3aBEIYIOIIEMY YUpEKJACHHEM U TPOJODKUTH paboTy B YCTAaHOBIIEHHOM B
VYupexxaeHnn nopsiJike Hajl BOIPOCOM, C KOTOPBIM OBbLT CBSI3aH MOJAPOK MM BO3HATPaXKACHHUE.

3.12. B cny4yae BOBHUKHOBEHHUsI KOH(IJIMKTA HHTEPECOB MIJIM BO3MOKHOCTH BO3HUKHOBEHUS KOH(IUKTA
MHTEPECOB TpHU MOJIyYEHUM JAEJIOBOTrO MOAAapKa MM 3HAKOB JEJIOBOr0 IOCTENPUUMCTBA PaOOTHHUK
VYupexxaenuss 00si3aH B NMUCBMEHHOH (opme yBeZOMHUTH 00 3TOM OJHO W3 JOJKHOCTHBIX JIMII,
OTBETCTBEHHBIX 3a MPOTUBOAEWUCTBUE KOPPYMNLHH, B COOTBETCTBUU C MPOLEIYPOH pPACKPBITUS
KOH(JIMKTa HWHTEPECOB, YyTBepxkIeHHOW [lomokeHMeM O KOH(IUKTE WHTEPECOB, MPHHATHIM B
YupexaeHuu.

3.13. PaGoTHuKaM YupexIeHUs 3anpeIiacTcs:

- CAaMOCTOATENIBHO NPUHUMATD MPEII0KEHUS OT OpraHU3alMi UM TPEThUX JIMIl O BPYUYEHUH JETIOBbIX
MOJJAPKOB M 00 OKa3aHUH 3HAKOB JIEJIOBOTO FOCTETIPUIMCTBA;

- IpUHUMAaTh 0€3 COrJacoBaHMs C JUPEKTOPOM YUpEeXJEHUs JAEJOBble MOAAPKU U 3HAKU JIEJIOBOIO
TOCTETIPUMIMCTBA B XOJI€ TIPOBECHHS JICTIOBBIX IIEPETOBOPOB, IIPH 3aKIIFOUYCHUN IOTOBOPOB, a TAKXKE B
MHBIX CIIy4asx, Korja HoJo0HbIe IeHCTBUS MOTYT MOBJIMATh WM CO3/1aTh BIeYaTIeHHE 00 UX BIUSIHUU
Ha IPUHUMAEMbIE PEIICHUS;

- IPUHUMATH JIEJIOBbIE OJAPKH M 3HAKHU JIEJIOBOTO MOCTEIPUUMCTBA B XO/1€ TPOBEIECHUS TOPTOB U BO
BpEMsI MIPSIMBIX TIEPErOBOPOB MPH 3aKIFOYCHUH TIOTOBOPOB (KOHTPAKTOB);

- IPOCHUTh, TpeOOBaTh, BBIHY)XJaThb OpraHU3alMd WJIK TPETbUX JIMI[ JapuTh UM JHOO HX
POJCTBEHHUKAM JIEJIOBBIC MOJJAPKH W/ OKa3bIBaTh B UX MOJIBb3Yy 3HAKH JEIIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATh MOJApKU B BHUJAE HAINYHBIX, OE3HAJIMYHBIX JCHEXKHBIX CPEJCTB, IEHHBIX OyMmar,
JparoIeHHBIX METaJJIOB.

3.14. YupexxaeHrne MOXKET NPUHATH pellieHue 00 y4acTUH B OJaroTBOPUTENBHBIX MEPONPHUSATHSX,
HaIpaBJICHHBIX HAa CO3/laHUE U YIpoueHue umMuka Yupexaenus. [Ipu aTom mian u Gro/pkeT yyactus
B JIAaHHBIX MEPOIIPUATHUSAX YTBEPIKIAACTCS AUPEKTOPOM Y UPEKICHHS.

3.15. B ciay4ae oCyIIecTBICHHS CIIOHCOPCKHUX, OJIarOTBOPUTEIBHBIX MPOTPaMM YUpeKAeHUE JOIDKHO
NPEBAPUTEIIBHO yJOCTOBEPUTHCSA, UTO TMpeloCTaBisieMas YUpPEeKICHHEM IOMOIIb He Oyaer
UCIIO0JIb30BaHa B KOPPYNLMOHHBIX LIEJSAX WIK UHBIM HE3aKOHHBIM ITyTEM.

3.16.Ilpu  B3aWMOAEHCTBUM ¢  JHUIAMH, 3aHUMAIOIIMMU  JODKHOCTH  TOCYIapCTBEHHOMN
(MyHMLIMIAIBHOM) CIIyXOBbI, CllelyeT PYKOBOJCTBOBATHCS HOPMAaMH, DPETYIMPYIOIUMH ITHYECKUE
HOPMBI U IIpaBHJjIa CIyKeOHOTO MOBECHHS FOCYJapCTBEHHBIX (MYHHIIUITIAIBHBIX) CIYKAIHX.



3.17. Heucnonuenue HaCTOAIINX HpaBI/IJ'I MOKET CTaTb OCHOBAHHUCM IJId MPUMCHCHUA K pa60THI/IKy
MCP AUCHUIUIMHAPHOI'0, aIMUHHCTPATUBHOI'O, YIrOJIOBHOI'O H TI'Pa’XJIaHCKO-IIPAaBOBOI'O XapaKTEpa B
COOTBCTCTBHUHU C I[GﬁCTByIOH.IHM 3aKOHOAaTCIILCTBOM.

4. O0aacTh NpUMEHEeHu s

4.1. Hacrossmue [lpaBmma moanexaT TPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KakuM 0Opa3oM
nepeaaroTCd ACJIOBBIC TIMOAAPKKU MW 3HAKKW [JCJIOBOIO TOCTCIIPUHMMCTBA: HAIPAMYHO HWIX 4YCpPE3
MOCPETHUKOB.

4.2. Hacrosimue IlpaBumna sBISIOTCS 00s3aTENbHBIMU JUISI BCEX PAOOTHUKOB YUpPEKACHUS B MEPUOJT
paboTHl B YUpEKICHUH.
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